CHECKLIST   FOR   OUTWARD   PORT   CLEARANCE

THE FOLLOWING CHECKLIST HAS TO BE FILLED IN BY THE CONCERNED AGENTS AND E-MAILED PRIOR SEEKING  PORT CLEARANCE
Sub: Name of vessel ---------------------- checklist for Outward Port Clearance

NAME OF VESSEL:   __ _________________________________                                             
NAME OF AGENTS:________ ____________________________
	
	PARTICULARS
	DATE: DD-MM-YY
	TIME-HH:MM
	REMARKS

	1
	ISPS(PANS) WITH COMPLETE INFO SUBMITTED + Valid Insurance 
Certs: Port Entry, Wreck Removal, Oil Pollutions, Last Port Clearance
	
	
	

	2
	ARRIVAL MESSAGE FORWARDED TO ISPS CELL
	
	
	

	3
	DECLARATION OF SECURITY (DOC) SIGNED BY PORT

OFFICIAL (to be signed on arrival of the vessel and on the SAME DAY)

	
	
	

	4
	COMPLIANCE REGARDING POSTING OF TWO SENTRIES ON BOARD. for the Security Level TWO with Panaji Port Pass Entry No. of each sentry
	
	
	

	5
	DAILY LOADING/DISCHARGING REPORTS FORWARDED along with Barge loading/Discharging List (hard copies  attached date  wise on daily basis)      
Daily N I L reports to be forwarded incase no loading/discharging carried out.

	
	
	

	6

	SCHEDULE OF BARGES LOADING /DISCHING/BUNKERING AS PER PORT FORMAT

	
	
	

	7
	Double Banking  (berthing) Reports from Mother Vessels and Loading Vessels
	
	
	

	8
	Casting Off Reports from Mother Vessels and Loading Vessels


	
	
	

	9
	Copy of Royalty Payment Receipt No. from Director of Mines, Government of Goa.
To be send by E-mail with PDF attachment.
	
	
	

	10
	WHETHER STABILITY APPROVAL RECEIVED FROM MMD, GOA / Master of the vessel FOR CARGO MOISTURE CONTENT/DENSITY/TTL/ etc.


	
	
	

	11
	Departure Crew List of the Vessel, with complete Crew Change details.
	
	
	

	12
	Copy of Statement of facts of Cargo loaded/discharged at Panaji Port Anchorage WITHIN 24 HOURS on completion of loading / discharge:
	
	
	

	13
	Any changes or corrections in ISPS information furnished earlier,  with  regard to shippers details and Cargo figures etc. have to be updated by         E-mail prior seeking port clearance..
	
	
	


PLEASE NOTE: THE ABOVE INFORMATION TO BE SUBMITTED by E-MAIL before 1300 hours on working day, PRIOR TO  

                                    SEEKING PORT CLEARANCE.
PORT CLEARANCE IS ISSUED SUBJECT TO ABOVE CONDITIONS BEING COMPLIED WITH AND AGENT/MASTER’S FORWARDING SAILING MESSAGE OF THE VESSEL TO PANAJI PORT OFFICE BY E-MAIL WITHIN 12 HOURS OF DEPARTURE
SIGNATURE OF AGENT’S NOMINATED REPRESENTATIVE: ________________________________
NAME OF AGENT NOMINATED REPRESENTATIVE :I__________________
N.B. 
Supporting Documents Copies - to be only in PDF format for all attachments. 
